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JOB DESCRIPTION 
Title:


Community Fundraiser, North and Midlands (maternity cover)
Accountable to:
Community Fundraising Manager, North and Midlands 

Section:

Fundraising and Marketing

Location:

Sheffield
Salary:

NJC Grade D, Point 31, £28,221 per annum
Contract:

Fixed term contract – 12 months maximum
Hours:


35 hours per week
About Breast Cancer Care:

Breast cancer is the most common cancer in the UK. Every 10 minutes a woman receives the news that she has breast cancer - and every day a man does, too. We want every person affected by breast cancer to get the best treatment, information and support. Our specialist nurses, local services and emotional support network mean there’s always someone to turn to for tailored and trusted information and care.  
We’re excited to announce that in April 2019, we’re uniting with Breast Cancer Now – the largest breast cancer research charity - to create one charity for everyone affected by breast cancer.

From research to care, our new charity will have people affected by breast cancer at its heart – providing support for today and hope for the future. United, we’ll have the ability to carry out even more world-class research, provide even more life-changing support and campaign even more effectively for better services and care. 

Together, we believe that, by 2050 everyone who develops breast cancer will live and receive the support they need to live well now.

About the community Fundraiser role:

The Community Fundraiser will be a member of the Community Fundraising Team and will be responsible for raising income across the north and midlands. The role is based in our Sheffield office, together with some of our service team and a small team of fundraisers. 

About the COMMUNITY team:

The Community Fundraising Team is responsible for the development and implementation of a range of fundraising activity across the UK; for providing guidance and support to fundraisers and for developing new fundraising opportunities and networks whilst ensuring the highest level of supporter care. The Community Team is part of the Fundraising and Marketing Directorate. 
MANAGEMENT:
The post reports directly into the Community Fundraising Manager North and Midlands. 

FLEXIBILITY:
In order to work effectively in a changing environment, flexibility and the ability to react and adapt to changing needs is required from the post-holder.  Any other tasks required of the post holder that are not outlined here will be at the same level of responsibility and terms and conditions of employment.  Due to the nature of the role the post holder will be required to travel frequently in and around the North and Midlands to meet volunteers and supporters, occasionally, throughout the UK and sometimes will need to work weekends or evenings. 

Main Responsibilities

Primary Focus: To develop, support and deliver Breast Cancer Care’s Community Fundraising Programme in the north and midlands:

1. Developing fundraising and raising Breast Cancer Care’s profile with the key audience of local organisations and volunteers in the North and Midlands, so that we become a charity of choice. We focus this development across Manchester and Yorkshire in the first instance.
2. Identifying and developing fundraising activity with local corporate partners from new and existing sources, maintaining a robust prospect pipeline which will work towards achieving financial and activity objectives. 
3. Maintaining established relationships with supporters and corporate partners to encourage long-term commitment & giving.
4. Recruit and manage fundraising volunteers and volunteer groups to primarily generate fundraising activity and also act as regional representatives for Breast Cancer Care. 
5. Co-deliver our annual static bike event, Pedal the Pennines. Recruit and manage organisations to raise £40k income target.
6. To work closely with our central teams (Events, Corporate partnerships, Marketing etc) to help deliver and on occasion develop, activity at a local level. 
PR AND RAISING PROFILE
1. Equip, encourage and support all fundraising volunteers and partners to generate press and media coverage on their activities, working closely with the central press and PR team. 

PLANNING, DEVELOPMENT AND CROSS-TEAM WORKING
1. To work closely with all service staff in the Sheffield office to ensure that activity compliments and enhances both service and fundraising goals and that our local case for support is up to date, accurate and engaging.
2. To keep up to date with service delivery in the areas where you are fundraising and notifying/signposting supporters of services where appropriate. 

3. Formerly present fundraising goals and plans to service colleagues.
4. Participate in the development of the community strategy and fully engage with the organisational strategic planning process in order to plan effectively and to be responsible for completion of operational plans in liaison with the Community Fundraising Manager and the Head of Community Fundraising.
5. To ensure the organisation is fully aware of fundraising activities as appropriate.
MONITORING & EVALUATION
1. To give consideration to cost efficiency at all times.

2. Reconcile monthly management accounts produced by finance with community fundraising monitoring sheets making adjustments as required 

3. To ensure all appropriate information is kept up to date and to maintain accurate records, particularly on Enterprise (Database).
4. To prepare and present written reports and information as required.

5. To take responsibility for administration tasks when necessary.

GENERAL
1. To be an effective member of the team, presenting a positive impression of the team and the organisation

2. Participate as a member of the Community Team; Fundraising and Marketing Department and organisation as a whole e.g. attend community team meetings, F&M departmental meetings, Service Centre meetings
3. Participate in continual personal development to include, feedback, coaching and observation sessions, along with training as required 

4. To work collectively and individually to promote a constructive and sensitive approach to others from a variety of backgrounds, where the work of others is valued and respected
5. To attend internal and external meetings
6. To adhere to the Breast Cancer Care data protection and health and safety policies
7. To operate within the organisational equal opportunities policy framework and implement the policy within this area of work.

Person Specification 

Essential Criteria:

KNOWLEDGE & EXPERIENCE
· Demonstrable record in achieving income or sales targets

· Proven track record of researching, approaching and proactively developing and account managing new business with organisation. 
· Experience of community fundraising/raising income at a ‘local’ level, ideally in the/or an area within the, north and midlands region. 
· Demonstrable record of building trusted, long term relationships with fundraising volunteers 

· A broad range of fundraising experience to support fundraising volunteers and charity 

      partners; for example, quiz nights, a dinner dance, raffles, bucket collections, etc.

· Working knowledge of database, word processing spread sheets packages and Raiser’s Edge.
· Experience of cross team working
Skills

· An excellent influencer and negotiator who is able to develop long lasting working relationships  

      and inspire confidence in the organisation 

· Commitment to the very highest standards of volunteer and supporter care

· Excellent verbal communication skills

· Excellent written skills with attention to detail 

· Ability to liaise with and gain the trust and respect of a wide range of people at all levels with 

      particular focus on volunteers and supporters

· Excellent time management and organisational skills with the ability to plan and prioritise work;  

      handle conflicting demands, manage a wide range of projects and meet tight deadlines

· Highly motivated with the ability to take the initiative on implementing and advancing     community plans

· Commercially and numerically astute

· Ability to work as part of a multi-disciplinary team

Behaviours

· A passion for Breast Cancer Care’s vision and mission

· A team player who is collaborative 

· A commitment to and understanding of issues relating to equality of opportunity and the ability to implement change in this area

· Ability to show tact and discretion when dealing with sensitive and confidential information

· A willingness to work variable hours, with occasional weekend and evening work and to travel  

      within working hours
· Desirable Criteria:

· Knowledge of the fundraising market place in North and Midlands region, specifically Manchester and/or Yorkshire
· An understanding of the issues that affect those with breast cancer and their friends and family.

· A car owner with a full driving licence.
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